
Caretaker Job Description 
                                          December 2020 

                                          $21,000/Year 

 

Delano Bay Christian Camp (DBCC) is a non-profit organization which exists to encounter the good news about 

Jesus the Christ in order to further his kingdom. The unique role of Caretaker at DBCC involves both 

compensated employment and a heart for the involved ministry.  The Caretaker works closely with the board of 

directors, the supporting churches of Christ in the area, and other guests of the camp to make our mission a 

reality. In responsible stewardship both to the Christians who have blazed the path before us and to those who 

work and love DBCC, we have put into words the expectations for this position.   

A. Job Responsibilities 

1. The Caretaker(s) are accountable to the DBCC Board and his/her point of contact is the Board Maintenance 

Committee chair, except as otherwise stated in this position description. 

2. He/She is responsible for maintaining the camp office including camp communication, rentals, registration, 

calendar and funds. 

a. The Caretaker will keep the camp calendar up-to-date with rental availability and camp events.  

b. The Caretaker will work closely with the DBCC Web Coordinator to ensure all information on the camp 

website, Facebook, and Instagram is accurate and up to date.  

c. Maintain records, petty cash, monthly reports to the board, and expense reports.  

d. Work closely with Camp Directors to facilitate their camp plans and use of camp assets.  

3. He/She is responsible for upkeep and maintenance of the physical site at DBCC. This includes: 

a. Managing the health, safety and security needs of DBCC. 

b. Maintain the cleanliness and order of the camp, including lawn mowing, weeding, and landscape work. 

c. Maintain interior and exterior of all buildings (roofs/gutters, cabin furnishings, pests, walkways) 

d. Ensuring the camp is clean and ready prior to arrival of camp users per Heath Department standards. 

e. Completing minor repairs to keep DBCC in usable condition and assist the board with any major repairs 

and improvements. 

f. Interfacing with all Utilities, Heath Department, Fire Department and Government Regulatory Agencies, 

and normal inspection activities at camp. 

4. The Caretaker house is the principal residence for the Caretaker(s): 

a. The Caretaker’s home includes the DBCC Administration office, which will have frequent guests and 

visitors.  Ensure it is always ready for guests during office hours. 

b. Be around camp each day to make it obvious someone is living there. 

c. Bring all concerns involving campers to the attention of the camp Directors or camp renter leader, and 

inform the Executive Board members. 

d. The Caretaker(s) will leave the house in a condition as good or better than they received it.  

5. Attend all DBCC Board meetings and provide reports to include:  

a. Caretaker activity. 

b. Camp activity and upcoming rentals. 

c. Maintenance and grounds issues. 

d. Regulatory visits and inspections. 

6. Maintain BLS Certification. 
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